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THE STENOGRAPHIC ROUTE TO 
ADVERTISING SUCCESS 


In after-luncheon chats 
with five New York ad- 
vertising men who had 
been taking unofficial 
notes of the proceedings 


D VM orris-Jone s 
Advertising Club 
News Editor 
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ALFRED L. FREDEN 
The Collier Service 
Corporation 
(left) 


JOSEPH F. DELANEY 
Davis, Delaney and 
Harr, Printers 
(right) 


reporter s job on a newspaper and later served 
lor many years as a magazine editor. His easy 
use of words finally landed him in a large 
advertising agency, where he started as a 
copywriter and rose to be head of the depart 


ment 


°*IN all of these years,” pointed out Mr 
Morris-Jones, “shorthand has been a faithful 
riend of mine, serving me well. As reporter 
there were many stories on which I scored 


vats because I was able to get the news to 


— 
1 


my ofthce taster than competitors who labori 
usly took down their notes in longhand. As 
editor and copywriter, I was always in search 
of new ideas. Everyone who is a professional 
writer knows that some of the best ideas often 


come at the mos inconvenient times, such as 
when walking in the street or riding on trains 
Che best way to trap these ideas and make 
them your own is to get them down on paper 

he quickest way to get them down on paper 
is to write them in shorthand.’ 


ALFRED L. FRI DEN, advertising manager 
of Collier Service Corporation, a concern that 
controls the advertising space in several of 
New York's bus lines and subway systems, 


told me that as a boy, thirty-five years ago, he 


worked for a wholesale drug house but could 
see no tuture in his particular job. The place 
where advancement occurred was in the order 
lepartment. But to get into the order depart 
ment each clerk was required not only to be 
1 competent shorthand writer, but he also had 
to know how to write hundreds of chemical 
terms in shorthand. It was the custom in this 


company for the salesmen, as soon as they got 
orders from their customers, to ‘phone them 
Hence, the boys in the order department 
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had to be rapid stenographers t get dow! 
both quickly and accurately the long, com 
plicated orders 

Mr. Freden was ambitious, so he went t 
school at night to learn stenography. Wher 
he was able to pass the dictation test of th 


head of the order department, he was given a 
job in the department. His worth was soo 
recognized and he won many promotions 
that company and then went on to bigger and 
better jobs elsewhere, but always he relied o1 
his knowledge of stenograp! 


“The intensive study of stenography I made 


as a boy has paid me handsome dividen 

many times over,” he stated Memory is 
faulty, so I always make shorthand notes o1 
the results of my interviews with various 
people during the day, and I use these notes 
as the basis for the enlarged reports I dictate 


to my stenographer. When I get letters and 
haven't time to answer them at once, I make 
shorthand notes in the margin of specific points 
I want to cover im my reply 
“As a director of the Advertising Club, 

charge of educational activities, I tell all th 
students taking our course how much of a 
help shorthand will be to then At the next 
class meeting I'm going to read to them fron 


} 


+ +} | : 
my notes on the address made at the luncheor 


Not only will the remarks do them good, but 
I hope the fact that I still use my shorthand 


will encourage them to study 


JOSEPH F. DELANEY, vice president of 
Davis, Delaney and Harr, printers, told mé 
he was using his notes to be able to tell the 
other members of his firm who were unabk 
to attend, all about the meeti: g He said that 
when he left high school and went to business 
school, his ambition at the time was to be 








nr 
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rt stenographer He worked for a short 

as stenographer in a cotton goods hous« 

til the employment department of one of the 

ypewrite mpanies (Royal) got him a job 
an advertising agency That marked the 
ing <¢ s ambition As secretary t tine 
ead of the « ern he had, as he put it, “a 

excellent course in advertising, which included 

t only the writing of copy but also the order- 


ng of printing, engraving, and paper, and th 


yuying of space in various media.” 


A larger agency heard of his work and oi 
red him a better job. He worked there until 
e decided to specialize in printing and, with 
two others, started the present business He 
states emphatically, however, that it is his 


wledge of shorthand which is in large meas 


ure responsible for his present success, for 


gave him a job with an advertising agency, 


where he laid the groundwork for his future 


[Today he uses stenography more than ever, 
begin calling off printing spe 


cifications to him on which he must prepare 


estimates of cost, he would get hopelessly 
if he could not wt 


is fast as they talk 


ite everything down 


écrm 
“THERE are two things every copywriter 


would know. They are shorthand and verse, 


for each trains the ear to listen to 
Kenneth Goode, at present asso 
iated with the Biow Advertising Agency but 
rmerly associate editor of the Saturpay Eve 
NING Post. He is the author of many articles 
n advertising and selling, as well as books 
such as “What About Advertising ?” 
manship in B and “How to 


sounds 


| 
So declares 


“Show 
usiness,” Write 
Advertising Copy.” 

: People 


mainly with words 


advertising business work 


and they 


in the 


should be well 
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KENNETH GOODE 
Biow Advertising 
Agency 


(left) 


BOLTON 
Advertising 


oe 3 

Expert 

Consultant 
(right) 


' a és ‘ r os . } . ; ‘ 
versed in usage ne <¢ tinued Ure 
} ‘ ] rd ; | 
© pes \ ca £ w W Gs Strinxe 

} ' y nat . ; 
the ear s Tt write and sca poetry and als 
to practice t s ind trom someon 
lictat I K vhenever I car I alway 
take notes a pel talks just as | did al 

j } ‘ 

t 1m ‘ " i VN ir soun 
still fascinate n or a person to attempt t 
write advert sing and not lave la lity wit! 

| ‘ _ ’ 1 ' } 
words is t ittemp make bricks with 
straw 


learned 


THI mal . Mr. Goode 


horthand sma somewhat a Lincoln saga 
Le t an < rpl I it the age I hitteer ad relative 
g him a t the United States Nationa 
Museum in Washingtor le soon found out 
at if he wanted t advance nself he had t 
know s rthand i vailable teacher 
ived two miles away So, for many mont] 
he walked the two miles every evening t his 
teacher's ise for a lessor and then had a 
two-mile walk back hon But he persisted 
and when he was competent his teacher recom 
mended him t n othcial of the Smithsonian 
Ir stitute Ww ed a secretary Even il 
hose days he had a keen ear for words and 
a short space of time he was made editor of 
publications at the Institute From then ¢ 
tollowed many »bs the pub ng and 
advertising field 


Does Mr. Goode a tually practice shorthand 


. —y 4 
all the time? Yes! While we were talking 
he was writing down my questions and his 
answers 


WHEN I asked Mr. J. R. Bolton 


advertising 
consultant, whom I observed taking notes, to 


tell me how he came to study stenography, he 


smiled I can't help recalling how I used t 








SHORTHAND is 
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HOW I GOT MY JOB 





Initiative and persistence are usually productive 
of wished-jor position in this column are 


chronicled instances of success in that direction. 











Because She Could Spell! 


: tell f 4 
Li i c teil y ] tf UinK I 


dent which proved successiul m my 
getting One n g | entered an oft 
\\ was occupl¢ a very prominent law 
yer l introduced n ind very briefly t 
, , 
m that | was se 1 st graphic 
After t M SK I t i 
. 4 
everai ietters | I t V 
such words as § 5 
yuisttorial, and 5 é eulics 
: , 
lawyer tix 5 1 \ i 
] , 
ai, La s¢ - 
stenographer w | \ i iT 
ive. J. S. 8 


Closed Mouth Proved 


To Be “Open Sesame” 
| 


cars expel i was 
stenographer in a F e. where t 
t t the pres da ila tha Vas 
‘ rd arye i ‘ pa I 
t r stenog ip . A] 1k i did 1 K 
t she had ft Si Was ita 
I De mar©rrica i 5 is w S y 
ibout the nce vit i w t ele ng 
uccessor. 1 was rorised wihk 
chose im ana ‘ \ S ix 
e news s | < se got t 
posit t w \ ars aiterwa 
whey had 4 icquainte WW n 
that the pr dent t . ‘ se n 
it that time i " s Ww 
vas not ea « was a usSy mM 
ind he ked i t gs a e€ Quickly al 
' 
t was easy to e that my machine Cilipp 
away mu taster t any tine ers B 
juite as important was the act that 
prev Ss emp ver j rl I it « Ww 
. ‘ : 1s d ‘ <¢ | le 
atraid ctals ( i¢ i na 
» | } ; 
ters to me because | scussed e matter 
received in dictat t i mn and 1 
. ‘ 
it i time Aske jut 1 il 
, +1 } ’ 
either In other w s, he appreciated 
| | : ; . 
fact that I always S red matters dictated 
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1 TIP OR TWO ABOUT 


WHAT AN EMPLOYER LIKES 


IN HIS SECRETARY 


By MABEL WORTH 


B | | : 
‘ ‘ . ‘ " . , 
ISN( ’ ss 


\ \\ 
< 
Personal Traits May Tip the Scales ta wit \ 
For or {gainst ) ou | c lec I ‘ Wears 
: y 
rs | 
al 
¢ r 
c 
al 
i 
re 
, 
€1 , 
{ Good Secretary Holds Her Temper as Hell 
S e take t t {s Her Tongue 
if I | 
; 
act ; 
. 
wl I 
al 
Talk Little but Be a Good Listener e able t | I t ad i t 
‘ os 
7 
t tf : 
n \ ine iri¢ 
\ t I ilk i 
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weep thing on s desk onto the floor, act 
ing very much like a spoiled child hes 
tirades were never directed at me personally 


and I tried to be as blind and deaf to them as 
possible, although it was necessary to be in 
his office personally a large part of the time 
However, he never had such a tantrum that 
he didn’t afterward apologize to me profusely, 
practically abusing himself in his regret. I 
did not deem that | was destined to reform 
him, or that my secretarial duties included 
making him over.” We remained on the 


best of terms, and when I left his service 


after more than six years, he almost tearfully 


testihed to the opinion that I had been the 


“best” secretary he ever had 


Tact and Adaptability Indispensable 


Another hint: If your boss “can give it,’ 
but “can’t take it’—some folk are that way 
ve tactful, don’t play April 
be tactiul, don't play April 


in April or at any other time. However, if 


fool jokes on him 


you are fortunate enough to work for a man 
who hasn't quite grown up (may he never!) 
and who loves to have little pranks played on 
him by members of the staff, treat him to a 
mild joke now and then, and he'll like you 
ior it 

In the New Testament St. Paul said some 
thing about being “all things to all men.” I 
believe this might be interpreted as a fair 
guide of conduct in all our human relations 
It doesn’t seem wise to gird ourselves with a1 
armor ot certain ethics, or rules, and declare 


we shall never do differently, no matter wit! 


whom associated After all, though a mar 
employs a secretary to write his letters, file 
his correspondence (and be able to find it 


again promptly!), make appointments for him, 
and do a thousand other small tasks, being just 


human, it is likely he will personally value 
her as highly for her smiling, uniform good 
nature and easy-to-get-along-with qualities, as 


for her swift tra scription ol het pothooks, 
Give Yourself Wholeheartedly to Your Work 


Last, I should say that one of the reasor 
why women make such good secretaries is 
chiefly due to the fact that women are by 
nature endowed with that insight commonl) 
called intuition rranslating this in relation 
to a secretary's duties merely means seeing 
the small bits of service all around which will 
make for more efficient, smooth running of 
things—without having them pointed out 1 
her. Thus her tasks may well include man 
more than those enumerated when she took 
up her duties in the position 

If one keeps her thoughts and eyes and in 
terests as much as possible on the chief and 


is business and requirements t will he pos 
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sible t devel p that t t i 
gree Ol almost ut 1] i I s latte 
quality, doubtless the ff 
may be between a ¢ tenographer and a 
excellent secretal \ t ft 
not overcrowded w 

I shall never forget th 
worked for more than twent ears a It 
still remains the best possibl ly ne 
offer any worker anywher« It was \\ 
you work for a man, work for him, Give him 
your ef t, your erest, your loyalt W he 
you can no longer vw " l g I 
that, leave his servic 

oO, ust be na ly Be 
yourseli—your best self—making improve 
ments in the original 1 el from day to day 
The ettort pays y 





> 





12 QUESTIONS <4 





Check them to see how many you can 
answer and compare the result with 


1, 


was known as “Old 7 


> 


United 


4 


Ye rk’s 


forms? 


10 


the answers on page 182 
What president of the United States 


What is the highest stat wital in tl 


States ? 

Where did Delaware get its name 
When and under what mayor was New 
police rorce rgat ed and put in ul 


Who Was R 

Who was Le Cid 

What was the Ir 

What is n [ star ‘ im De 
Who wert the Puritans 

What are incunabula 


11 What were t Ephrata Cloisters 

12. What was the first daily newspaper « 
tablished in the United State when, where 
ind by whom: 


The 


Way to the Top 


6érm 
PH man who works t 


master the minutest details of the machine oft 
business,” says Robert Heap, “is likely to clim 
to the top of his trade or his industry 

“I think success mes to 1 man wh 
not afraid of work says, “to the man wl 
does his best to render service and w giv 
1 bit more than he is paid { 

A man must be quick to see an opport 

ind take action. He must not depend up 
luck, acquaintance, and influence These are 


helpful 
man w 
them.” 


, but they are only of value to the you 


he s strong et sor} + ret "1 wit! 





l. 


CREGE 


SHORTHAND 


Wrirer 


iy cf mh t 


1926 


HELPS ONE TO DEVELOP 


rHE 


LEARNER 





CONCENTRATION 


“u 


AND 


by Dar 


ABILITY 


rOR 


GREGG 


y our 


Work Efficiently 


ARRY 


Organizing 


ORDERS 


F ‘ ty ¢ ‘ 2 
t tiv A write i ta ‘ 
ler a ‘ 
; 1! ft ? \ i } .U I ere 
ra I g I : entrat taking 
vers ‘ p Ssave ve satin Neep a 
1 ; ‘ . ’ 
mp sible. but as s lear id i ea i times and make 
“s 
pl | Wresses ' tra n i pr t r “A “ if i 1iié Ssayvs 
And, as t ty tor get ont wa e important fact has beer 
word he nes é ited a i I is that ty epeat 
‘ } nce! at vill ‘ the en 
“ ‘ is ft ‘ 4 j } t] 
: | , ‘ 
t¢ i} teie] i 
ba ENTS F ne ake < nr ow ave a 
ack pows t line ‘ ent et 
That would leed be serious 1 i . e absence f 
vere t tact that you a | nta 
‘ ate SOTIK 
‘ | ration even . 
| | ¥ ’ ( : 
hy . } y 
sa busy 9 
\ = , ( pa 
\ r i ‘ ut = 
' ‘ J » 
1 | ; ' 
) } t I e cnanne . , 
¥ ns ‘ 
' centrate [ . 
‘ Senn 1 lening 
9 S i deta “ 
‘ \ ‘ | ; 
l g. W s and ind a i | 
, 
‘ , notes . 7 re 
t “A ] nN t la ‘ 
' 
} } ‘ TY 
1 a ‘ 
V he t atte { 4 i Ki) p ward dis 
] } 
’ he ne know pla it 1 t take ali verpa 
triuct S rtha All eg neral thee I 
structions s ld he re luce i+ writing ; ig 
ah 
I r | ~ D ecing c t Ss itte mp } 1 } Tice l 
} : ) ckl . cretaryv ‘ ar ea ' 4 W ; en 
‘ . | 
i Kep | ese i da in 1 tne ransact ms la 
. oe ¢ : 
1 5s § ] ulways bear the late and I \ secretary \ ait iist 4 nma 
id have a arte licat \ kel ¢ if sr? t Ti form the 
sssmes as al } making thand 1 f a 
; ‘ . 11 ‘ eT 
I \ Mr ] 5 W n yuest these Tf es will I c 
4 nd *‘ the thought that vou trate on lsrections and late the w serve a 
t aw ft matter to his attention. Wher 1 reminder of things which might otherwise 
‘ ‘ ’ _— } 
4 t the nad at 1:30. the matter will ompletely or temporarily have “slipped the 
’ tely Mm ‘ \ IT tice A good mind 
1! ‘ ‘ ‘ } as le arned Some ce s keep a na mer i 
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Drills on Proportion 


Drill One 


; 
’ f 


- Drill Kight 
Drill Iwo 
kg - 
2 x Drill Nine 
h 
Drill Three 
men 
Drill Ten 
Drill Four h 
Drill Eleven 
Drill Five 
th, ent-<« 
p. b 
( 
Drill Six 
Drill Twelve 
. 1 Comparative Dr 
) } 


Drill Seven 


A ch 
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t p i 
< Are | . 
~ t : 
; ctr 
tle r t K¢ 
I t \ vhs sw é ge there ~ eT 
\ : ? ’ \A 
* * " } < vit ir texth k 
xa r é se at x } 
and at , 
IN I p ers W he t 
given for fr g the mind Writtle - 
stra ‘ S ‘ , , } \ 
Tr? _ ‘ e ft k ye 
1 ' i iw t it | 
‘ ' 7 : ' ontr pra enty Vi ( : 
‘ c S ' TrI< . the ‘ 
1.1 
‘T , r the Is 
tak ow < 
, + ] 
| R f re wit 
the distinctions betwe muilar forms as . 
ie lilacs aitheed aiidian ite oie Shorthand 
i} } ae | ’ é experies . 
.- & By JENNIE JERNIGAN 
t rpects rpected ea 
ect, we expect, expectation ecial, specia Bolivar, Tennessee 
’ ; 1/ ? , , unt cf . 
’ shecs e. shecializes. shi ed ecia Omitted d's and dis ed t's, 
Nas , salseatines P oT —” Phrases, brief forms, and rules 
’ : 5 ‘ 5 ft 
Belong to a tudyv ¥v find | ive ‘ 
.) } f ’ rs 
In mos f the le ech 
é POS ’ ’ 
1S purci es hur ised resentatior \ crook and curve ne wav r al ner 
YOSs I nS py ‘ j A circle 1 dash, and a a 
Ther : néirat ‘ n brief forms and Look like children w have wt their mother 
- 7 cele tr ae eh aie ae But really they mean a lot 
rn r , 
There are blend 1] KS larther nm the 
. $4 


gh a sp 1 can develop. repar¢ Which are hard at first, but PLEASI 
nogral rm tie riet torn I Don’t grow discouraged a ne slight 6 
hrases tie tne S I great Keep writing t oh sweat o1 reevze 


il kind of nceentration ist essary to f Ww \ few more less * a lew more tears, 
1 the person wil is not You think 4 “ af il 
7 4 taki ] he enoker ; Sans And get a ttle res i iup y r erve 


Wher ilas hear a sound 


KS r ¢ ? 

f ’ ne wants ff ‘ 

£ ar : Hurry iy . iy ' the ten er ce 
t \ | . : ac Sling ¢1 fl as fast as y " 

tel ‘* ev ‘ . . | * | | ’ 

er’ | t pat . © re I For I tell ve wall here ist one cl ‘ 
yl rn} ' oTrat } tat rn] . < great } You gotta ge speed it vo write SHORTHAND 

1 ws ! { gral 

r. ‘ to take ’ lictat 

" ¢ } ‘ and \ | | ret ittemmnt ft vet 

wor some song. Later you will be Did You Ever Try This? 

be ¢ esse 4 saearthen nd will find that : 

ithanil geodon la Wcingieg on tes WHEN ; 

ntact vit 7 ; ter tino Ide« rrent rect ail serts ir ‘ : 1g 

eve antiga’ , 
Cai ¢ h 
apt t he [ 
IN earlier Gar WRITE! the Glucesinn P 

t id vou of om ores not f a little ¢ t 

Ww ny 1 would be wearing the Junior The glyce e, t c 
O G A Dp by C} stmas time You have absorbing ret g , 
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DIRECT WIRE 


WESTERN 
UNION 





Public Self-Service 
Telegraph Cabinets 
restaurants, all 


food 
coin-box telephones and slot 


seli service 


Yor VE seen 


” you, and maybe self-service stores 


and dress shops; 


machine postage-stamp and stationery dis 


pensers—but have you observed how the idea 


has been applied to the sending of telegrams 
trom public places 
Distinctive illuminated 


with the nearest main 


telegraph cabinets 


connected by direct wire 


thee have been installed during the past year 


n hotels, transportation terminals, department 


stores, and other such spots in a number of 
cities, making service available at all times 
of the day or night without keeping a branc!l 


office open at that point 


All you need do to send a telegram from 
this booth is to lift the receiver and dictate 
your message to the telegraph operator who 
answers, deposit the required toll in the coin- 
box as directed—and there you are! N 


charge for the ‘phone call, either 


Hawaii in New York 


SOUNDS like a wild 
statement, geographically, but we believe we 
are right, for this Hawaii happens to be 
Leslie C. Finley's airplane. Mr. Finley is on 
vacation from his reporting post in the Islands 
and came in to pay a call at our New York 
headquarters. He had flown from the Coast 
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NEWS 


in WORD and 


d us, which he has 


ns own snip, re . \ 
brought along with him Evidently he is so 
used to winging his way around Hawaii that 
™ inland method f bl 
re scorns our mainiand methods t pubic 
transportation We were so busy talking 
about things stenographic that we forgot to 
inquire whether his flying speed in m.p.h 


exceeds his writing speed w.p.n 


O. G. A. Members Feted 


A COPY of the Chinook 


Montana “Student Voic« brings us news ot 
the organization at the High School there of 
a local O. G. A. Club, sponsored by Miss 


Zerr. “In approved studio fashion,” the re- 
port tells us, “Miss Zerr entertained the Ar 
evening (the 
and 


tists at 
paper was 
7 o'clock 


the qualifying members at the meeting.’ 


a buffet supper Tuesday 
dated October 16) between 6 
Six bronze pins were presented t 
The 
club includes only those students whose short 
hand style has been 


WRITER 


recognized by the GREG 


Success to you all! 
New Ditto Film-o-graph 


HERE is an 


duplicating equipment 


Inexpensive 
iddition to your that 
will get 
your big machines are tied up « 
No longer any need to 
haul out that old hect: 

the 


will copy 


whet 


emergency 
n another job! 


out the copies in ar 


graph new 


Film-o-graph 


pan 














i 
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4 

i Zz Ite ther 
1 reQZuialr Ditto | ms | juick a d 
at ev though it is hand-operated, as you 
sec the picture And the pying cost is 
\ The ma | irers naadt t esp 
ally to give teachers the he $ renuine 
Litt plication at a ] ea teacher could 
It pay, K wing Ww matliy nes some 
part la | e of cop re i be delayed 
hecause the regular sc ] 2 are not 
1 ‘ 
" ‘ 


\ Novel Idea—This 
Brief-Form Quilt! 


TH AT pictur 


in the upper 

give 1 but a hint { what her 

rief-Form Quilt looks like, but as Mrs 

Ruby Crain describes it, it must really be a 

vely t g I s made tw shades of 

embroidered with purple If you look 

closely you may be able t see that Mrs 
fa is ide Cat bl ck it ng by itself 

sing the ter e block as the line of 

writing ept w re ne character s a long 

and ft e has based it the botton 

i the k The center blocks the tof 

W tal Mrs. ( i s initials with the 

(srege 1! P the ks helow 


k Griffin gave a full-page account, in 
ie © Toront STar WEEKLY’ f what he 
ad learned about typing technique in his visit 

to the High Sx 1 of Commerce and in his 


Champions he met at the tim 


hats with the 


f the Typewriting Contest held at Toronto 
this fall. If you have access to a copy of 
the October 17 issue of that paper, you will 


enjoy reading it W e she uld like to 


duce it entire—both 


repro 
nonsense—but 
ito our pages 
interview 
must 


sense 





1t ust ant 
rising thing that his with 


One sur] 
George Hossfield revealed, we 


pass on 
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” 
“Shan no e 
ae oe a 

aw an 





iwadait } 5 
iting <« I inging pap cal 
low his ra way, someti being 

ible t te t 1 Ww ist where | and 
w tast s ‘ ble H eld ha 
very move ' wn t il accurate 
kxestu ‘ t ! 1 ror exampk 
e changes | r 16 times in an ho contest 
t he cal ‘ t a second on each change 
that’s eight eignt se ls e cal 
pe YO strokes | it ment spell the lit 
erence between vi I d defeat when the 
score Ss as is tw vords a minute! 


Sorry Our Error 


A MONG th winners i 


the 1/5 w s-a-minute medals listed last 

mit \ s WI Shortha Speed we 
I tted 1 tr \\ rd teac eT bet c 

e nary ] sephine Chiesa. Merritt Bus 
ess ™& i publi s ol Oakland 
California {) ipok gies t Miss Chiesa f 
lassitying the pu | lass iit on W 
know that ‘ till 1 will always rema 
i “student 

It will terest i “ 
lo not know Miss ¢ a’s re d. to lear 
that she came into prominence as a shorthand 
prodigy at the age of nine. It is difficult for 
us to realize that she is a grown-up lady, w! 
has been teaching the Oakland scl Is f 
three years! 

Miss Chiesa writes that she will be ready t 


tackle the 200-word test for the Diamond 


Medal befor: 


she'll make the grade 


very long. And we believe 





VWHORTHAND not only a dependable 
} 


pleased with the result. The minute book had 


How those “city dads” loved having a rea 


MY ADVENTURES 
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WITH SHORTHAND 


By DOROTHY MARIE JOHNSON 


tool for earning your way in the world 


it has ! manv ne ié, opened rie Wa 


o adventure Writing good shorthand is an 


nture in itselfi—and trying to read poorly 
written shorthand an adventure of a different 
14 ' 
you eadily agrec 


My first job involved me in all the exciting 


conspiracies of small-town politics, and in the 


little Western town where I lived people took 
politics ser sly. The Mayor called his 
pponents the “Blue Room Gang”; it sounded 
lis] irag lt re is ta as I know 

( tound t what he meant by it 

memibe i City Council was on the 

s side; the other five were against him 

W hate ver the Ma rewW inted was immed itely 
quashed by t S ¢ ve solid citizens he 


uldn’t make permanent appointments to city 


without the Council’s endorsement, and 


endorse any ot 


recommendations. The result was that he 


id to make temporary appointments at every 


Council meeting. I worked for the man 
was City Clerk and Attorney, and how 


used to worry for fear the Mayor might 


out of town and miss appointing us tor an 


month! 


I rY PED the minutes of the Council meeting 


first day at work. My employer was 
} | 


been kept, for the preceding twenty years, by 


who couldn't write legibly with a pen 
preferred the “hunt and peck” system of 


typewriting. There was no set style to follow, 


set down “Honorable Mayor Blank” 
four times in every paragraph. That 
me my employer dictated the minutes to 
m his own hurried and confused long 
notes. The next time, he invited me to 
the Council meeting with my notebook, 


installed me in a huge chair at the ofhcial 
next to “Honorable Mayor Blank,” who 


had me ankle-deep in cigarette stubs 


stenographer to take down at length their 
weighty opinions, statements, and motions! 


For a while they even forgot to fight with the 
Mavor. At first, the City Attorney gave me 


ne ‘ ng t at appene 





[ WORKED temp 
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thing happene: 
te its charter, grant 
we only knew that, i 


le against itself we 


anytl ing else the 

c legally elect 
I began to despair ol 
s of cobwebs in my 
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tyle Study No. 4 in 


By FLORENCE 


x a 


- 


Movement Drill - I 
STRAIGHT-LINE CONSONANTS 
At 4 4 4 424 AA 
SAA A CA 44 


- 
MEZIBEP EAL GZS 7 


Movement Drill - II on Up-~&—Down Strokes 


Joinings 





| tAS bee wwe ed that we p blish in LIMBI R { Pp! 1) rt be Sa hed until 
1 subsequent issue of the GrecGc WRriTER are writing the perfect specimen The 
1 specime f the O. G. A. Contest Copy preliminary exercise t n t s somewha 
wing correct How would you like t f a review t mibs p t muscles Re 
ive su 1 specimen published and crit member, you use a s! th glide in writing 
zed Your vote must be received immed urves t equal lengt! ind the Aump i 
itely, as We go to press on the next issue al vriting curves jual length. In bot 
most as soon as you receive this magazin combinations, the circle fits up close to the 
So rush us your ballot, “Yes, we want back of the first curve 
i criticized Contest Specimen,” or “No, we do 
it want a criticized Contest Specimen.” The STRAIGHT LINES. W ( e straig 
narority will govern. of course nes seem and are is vrite, more stu 
lents disqualify eac ear in their first trial 
START TRAINING TODAY. With the for the O. G. A. Membership Certificate than 
innouncement of the O. G. A. Contest. we need to because of not keeping them straight 
an be « ff ma thor ugh going training peri “dl Broke tl bac ked d Ss are ugly al d reve al an ul 
that will not only eradicate those pet idiosy1 necessarily cramped position of the hand ir 
rasies of short} 


and writing, but will promot vriting. Study the position of your hand and 
greater fluency and accuracy. Confidence to see whether you are holding your pen or 


pencil so that you can swing off 


xecute the 


utlines with greater speed and 
lasticity comes with practice and is essential 
to your 


yn d's, avoid 
ing a cramped position of the 
success, because it prevents shaky sO 
ynstruction or wabbly outlines. Put 


wrist in doing 
rhe writing position of the 
your portant to the correct executi 


hand is im 
ym ot the strokes 


self in the place of the pupil who, when his _ in these drills 

teacher remarked, “It affords me _ great The more swiftly write the straight 
pleasure, John, to give you 85 on your ex lines in age, add, etc., the better constructions 
amination,” replied, “Well, you may now ou will have Do not cling to the end 
make it 100 and give yourself a real thrill.’ the outline. Let go the instant the stroke 


1s 
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Shorthand Penmanship 


ELAINE ULRICH 


Movement Exercise 


Facility Drill 


P 


Precision Practice 


» , 
f Analytical 


Precision Drill 





sin scdines y 
the next M Drill lla 
eh 4 traig t } scent t ‘ 
\ u \\ ( a t i _ hi 
REMEMBER get-away stroke a ind ty are made exactly like some small r 
the end I haracters is an essential part ol re writte! ng i Not t ln I 
ur penmanship training J the cles rpend , " 
smoot! rrectl 1) t retrace 
Close a rcles Avoid ingular vowels 
Make a good differentiati n the size of PRACTI \\ t 
ircles and in the length { strokes With ved wi I 
these t ghts in mind write the next three hese drill t 
lrills and then pause to examine your work peed dep | t 
What faults do you find low many per mbination, the 
fect outlines have you writtet put t 
Observe the slant, formation, and joining and posit ture, et eon 
f the circle i ge. Note that g curves lictate the wor y t a litt 
trom the beginning but more at the end, and taster thar n write them wel, just 
that the circle fits up snugly to the junction to speed up the ter t : 
f und urn the outline upside down peed, deter: to wi ert 
d you have jar that speed 


How good are your outlines If any of the 

MORE STRAIGHT LINES. These are Contest papers qualify for the Superior Mer 
easy to make and we need not spend much Certificate, the writers w ve notihed s 

time in explanation. Join the circle with a they may make applicatior t should they 

smoot rcular motion lesire. Mat t the | yinning sp 

Do you enjoy writing the Precision Drill? when writte t 


Some f the ; f the real rtists in exe Mern Cert 
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GRAND OPENING OF THE 


ANNUAL QO. G. A. CONTEST 


Detailed by FLORENCE ELAINE ULRICH, Conductor 


of the Art and Credentials Department 


Teo a young man, who early in life understands the marvelous powers of his mind, there 
is no doubt, no hesitancy, no vague and restless wishing; but rather a joyous and confident 
application to making his dreams come true.—VoiIce or Wispom. 


l’ brass bands could usher into the O. G. A. 
Contest arena the happy throng of short- 
hand writers who have been eagerly and 


mpatiently awaiting the opening of this event, 


and glamorous spectacle 


Spectators would 


i more impressive 
would be hard to imagine 
orderly, colorful, and 
uld reflect, even in 
the midst upon the strength, 
security, and fineness of this fellowship. Youth 


see teamwork in its most 
They w 


setting 


effective 


f wild applause, 


and age, from seven to seventy, here are seen 

swing along side by side in spirited compe 

tition. Colorful costumes of the Orient min 

vle with the more severe dress of the West, 
‘ 

and race and creed meet and mingle in a 


of ideas that lends glamor 
mmon interest of short 


happy give-and-take 


and romance to the c 


land writing, Ww 1 has brought so vast a 
multitude together in friendly competition 


And the reflection would bring an untorget 


ible truth Why need there be strife as an 

itlet to intellectual ambitions and physical en 
ergy, when common interest of a wholesom 
character-building sort can afford such a tas 


cinating competition of skill? highest 


training of mind and muscle must necessarily 
go into this training for shorthand writing 
supremacy, both ndividual effort and in 


teamwork 


it Gregg 


Artists, with a vast membership extending 
around the be, has for more than twenty 
ears brought tog er the peoples of all na- 
tions in friendly competiti Thousands ot 
friendships have been made through mutual 
love of shorthand and the O. G \ Every 
ear the zest of competing for shorthand writ 
ing honor urges en islasti (sreggites to 
match their skill The Contest spirit is irre 
sistible 

Newspapers testify to the significance of the 
competition and its interest to the public by 
recording the achievements of the winners 
Any number of young men and women owe 
their present positions and success to the pet 
sistent news reporter, who finds them out and 
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prints the story of their success. To win first 

place in the O. G. A. Contest, in competition 

with thirty or forty thousa ther shorthand 

writers, is an unmistakable testimony of short 
ind wt @ abilit 


BUT in attempting to give you 


the more serious picture t the backgr und of 
this Contest, we do not want to lose track of 
the thrill of adventure that awaits you once 
you have determined to enter and be among 
the winners. What stories have been told of 
the burning of the midnight oil, while reams 
of paper float to the floor from under the 
hand of a determined shorthand writer bent 


upon making “one perfect copy”! How many 


families, not shorthand conscious, have won 
dered “what has come over John and Mary 
that they spend so much time at their short 
hand, resisting all allurements to parties and 


; 


dances and winter festivities mething almost 


uncanny in its precedence ! 
‘O. G. A.? What does it mea 
“Order ot Good Angels ] 


he determinedly strides t 


hnny retorts, as 


s desk and settles 


down. And the family looks and believes! 
WELL, the Contest is on, folks! 

All of your pent-up energy, enthusiasm, and 

determination to wit S yt may now have 


full And what i! irra t 


SWa\ 


prizes t 
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Three New School Cups 


im Annual 0.6.4. Contest 


‘ 
SCHOOL prizes and teachers’ awards will be given as follows to winners 


of each of the three school divisions—the High School and College Divi- 


sion, the Private School Division, and the Parochial School Division 


not fewer than ten entries being required to constitute a school team. 


(Members of smaller classes are eligible for Individual prizes.) 


SCHOOL AWARDS AND TEACHERS’ PERSONAL PRIZES 


in Each of the Three School Divisions 


First Place 
BEAUTIFUL LARGE SILVER CUP to be en- 
graved with the name of school and teachers, 
and to be held for one year. And TWENTY- 
FIVE DOLLARS in cash to the teacher 


or teachers of the team winning first 







place. 
Second Place 


SECOND-PRIZE BANNER to | the 
school and a GOLD O. G. A. MEDAL 
(lavalliere or watch-charm style) to 
the teacher or teachers of the team win- 


ning second place. 
Third Place 


F THIRD-PRIZE BAN- 
NER to the school 

7 and a STERLING 
SILVER O. G. A. 
MEDAL (lavalliere 
or watch - charm Parochial School 
style) to the teacher Cup 

or teachers of the team winning third place 


Next Five Places 


PRIZE-SCHOOL BANNERS to the schools 
and a FOUNTAIN PEN DESK SET to the 


teacher or teachers of the winning teams. 





High School 
and College 
Cup 


GRAND SCHOOL PRIZE 
ONE HUNDRED DOLLARS in cash to the 


teacher or teachers of the team scoring 


HONORABLE MENTION 
CERTIFICATES 


~ach school submitting a cli 
O. G. A. tests, as follows: 


(a) Honorable Mention Cer 
tificate with GOLD SEAI 
will be awarded to each 
school team qualifying wit! 
a score of 58 or higher. (b 
The Honorable Mention Cer 


| tificate with RED SEAI 


will be awarded to eacl 
team qualifying by reason 
of having one or more stu 
dents win the Gold O. G. A 
Pin and making a score of 
55 or better. (c) The Hon 
orable Mention Certificate 
with Blue Seal will be award 
ed to teams making a score 
of 50 or better, but not hav 
ing any pupils win the Gold 
0. G. A. Pin for Honorable 
Mention 


SPECIAL BANNERS FOR 
LARGE SCHOOLS 


School teams of 300 o1 
more students, making a 
score of 60 or better by rea 
son of having qualified for 
Membership in the O. G. A.. 
will receive in addition t 
any other prize, the special 
“300 CLUB” O. G. A. BAN 
NER. This beautiful banner 
is made of finest Gregg blue 
felt with gold lettering, 
fringe, cord and tassel, and 
will remain the permanent 
possession of the schoo 

winning it. 
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Among Trophies Offered 
-“Qpen Until Mareh 15 


ighest of all three divisions, together with the MAGNIFICENT SILVER SCHOOI 
(| TROPHY, now held by Woodbury College, to be engraved with the name of the 





winning school and teachers and to be held by them for one year. When this cup 


s won by any school three times, it will be retained by that school permanently. 


Every team entered in the Contest will be put in com- 

petition for this Grand Prize The school winning 

it is automatically taken out of competition for the 
First Prize Trophy im its respective division 






INDIVIDUAL PRIZE AWARDS 
First Place 
GOLD-FINISHED SILVER TROPHY. 


beautifully engraved with the prize win 









ners name and achievement, to be held 
permanently by the shorthand writer 


winning first place. 


Second Place \ 
GOLD MEDAL of exquisite design 
(lavalliere or watch-charm style), bear 
ing the O. G. A. insignia in enamel and \ 
t \ 


Third Place \ 
STERLING SILVER O. G. A. MEDAI 


Private School (lavalliere or watch-charm style). 


Cup . 
Fourth Place 


FRENCH CLOISONNE ENAMEL VANITY CASE in rich blue, or De 


Luxe Gregg Fountain Pen suitably boxed will be awarded to the con 





testant taking fourth place. 
Next Five Places 
| GREGG FOUNTAIN PEN DESK SETS— attractive and very useful gifts. 
Next Ten Places 
CREGG SHORTHAND REPORTING COURSE in a beautiful edition, 


autographed by the author, Charles L. Swem. Mr. Swem was personal 


stenographer to the War President, Woodrow Wilson. To have in one’s 


Grand Prize Trophy 
library a shorthand book autographed by this famous stenographer and now held by Woodbury 
: College 


reporter is the dream and desire of many shorthand reporters, as well 


as stenographers, secretaries, and students who are entering this Contest. 


THE GOLD O. G. A. PIN will be awarded to each contestant whose notes show a good 
legree of executional skill. Every writer of a meritorious specimen rates this prize. If two 


more contestants tie for the same place, the prize for that place will be given to each 
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é f , hou be a mpanied by a typemr er 
nu” meg uf certificates Decembe f 
units January .) 9 


Instructions for Writing 


‘ " ’ > i 
O. G. A. Contest Copy 
A specimens written from this copy will be con- ‘ t 
sidered the ( test unless marked For Member- 
st Onls If submitted for membership as well as 
Contest. mark the specimen “‘“Membership Examiner 
As explained in the announcement of the Contest, the Ww 
un be written by anyone who has completed \ ir 
the Fighth Chapter of the Manual, making it available P 
t the y «& jents as we 1s members of advanced 
asses st 
Pract this test diligently between now and the 
sing date of the Contest, March 15, to make sure 
that your paper “ i represent ¥ if very best style 
of writing Ask 4 teacher t riticize your notes 
ss you ractice \\ 
SERVI I t t pl is ever leads 
x A ( ed wit hard 
k ' ' e story is told 
, > : : > | 
I id C ‘ 
: ; P ef 
f 9 ir? t mist ‘ 
P ‘ , ‘ 
' t it b 
UI a t ] ¢ 
‘ ‘4 ¢ ‘ \ 
t ihe ot grabbed uy t 
I t ] mit d 
great tan 
et 1s the 
‘ \ that 
O. A. T. Test Instructions 
l Arrange the Junior test on one sheet only. Each 
art { the Senior test requires a sheet, making two \\ 
sheets to the test 2 Use good quality paper of 
regular letter size—eight and one-half by eleven inches 
except where legal size is specified in the directions 
Center heading 4) Keep margins as nearly even t 
as ssible 5 See that the ribbon used is capable 
f roducing good, clear copy 6) Use clean type 
LD t erase r strike over letters: typographical | 
er s are not rmitted. (8) Indent paragraphs either 
< ten spaces, but keep them uniform throughout uf 
tl test. A lesser number than five spaces or a greater 
number than five, unless it be ten, should not be used 
9) Double space always between paragraphs, whether 
t be on single-spaced matter or double-spaced, but do 
t use more than tw spaces 10 Type @ proper 
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December Competent Typist Test 


Use double spacing in typing this test 


To find the gross number of words you write, divide gross number of strokes by 5; then dedu 
for each error to get net words written. The number of strokes is indicated at the end of each line in 


facilitate counting the gross number of strokes written 


By Christmas eve the expedition had succeeded in 
establishing camp at the head of a wide ice field, decep- 
tively quilted with snow. So far it had been a question 
of choosing a route, and the climbing more in the nature 
of a preparation than a serious test. Higher up it had been 
snowing, and the heavy clouds were a pall between them 
and the sky. Over the camp towered an icy precipice 
patched with naked rock, and the black, warring clouds 
about its crest confirmed the distant rumbling of ava- 
lanches to insist that the camp was the limit to which the 
wiry porters might be expected to adventure. Already 
they showed a fearful tendency to do homage to the great 
god Jat, and Everard realized that henceforth it was a 
white man’s job, and determined to lose not an hour in 
undertaking it. The weather was distinctly less promis- 
ing than they had been led to expect, and he feared the 
least delay would reduce their chance. Normally he would 
have had them ease up on Christmas day, but he realized 
they would be better climbing than hanging about a wind- 
swept camp getting on one another's nerves. That night 
he felt as a sort of zero hour, and his bearded jaw set 
firmly as he wriggled into his bag for warmth a little be- 
fore sunset. The native porters still chattered wanly 
about a primus stove, and they were uneasy as well as 
cold, for they heard Jat complaining in his fastnesses. 

The porters were so intent next morning in watching 
the ascent of four tiny roped figures that clung like flies 
to the icy face of the rock that they were slow to observe 
the approach across the ice field of a newcomer, a little 
figure in a postman uniform, carrying a brown canvas 
postbag across his shoulders. They were more interested 
when they did observe him, because the white men had 
made a wide detour to avoid the dangers of just that 


crossing. 
Balt had never seen ice before and knew nothing of its 
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dangers. It was three days since he had lost sight of his 
expedition, but he made straight over the peaks for his 
objective. He had abandoned his pony twenty miles back, 
where the terrain had become too obviously unsuited for 
ponies. For days in his postman uniform he had sweated 
through the steamy forests, and now as he moved across 
the ice and against an icy wind, he was glad of its exotic 
swathings. Stumbling, slipping, and blundering past un- 
recognised enticements to destruction, he now made prog- 
ress at the rate of about a mile an hour, the fear of Jat in 
his single-purposed heart. It was nearly noon when he 
reeled into camp. 

The wondering natives could by no means understand 
his language, but they fed him, rubbed his ears and nose 
with snow and rancid butter, gave him strange potions 
and covered his swollen eyes with great goggles. Then 
Balt rested and chewing betelnut, recovered a determina 
tion worthy of a great postmaster-general. It was some 
time before he made his enquiries concerning the white 
men understood, but when finally the ant-like figures 
engaged in negotiating the final overhang were pointed 
out to him, he arose, swung his bag across his shoulders 
and started after. 

Balt climbed like a monkey. The men in whose steps 
he climbed were big, and their cuttings strained the reach 
of his limbs. Still he heaved himself up persistingly. 

Everard and his party had unroped and were resting, 
when they heard a scrambling noise and a painful grunt- 
ing below. Before they could investigate, a solitary, un- 
roped climber in postman clothes rose laboriously into 
view. At the sight of the men, the little man staggered 
to his feet, but immediately sank on the snow, lamentably 
sick. He did not understand one word of what was being 
said about him, which was fortunate perhaps, but as soon 
as he had recovered sufficiently he spoke the only English 
words he knew as he withdrew a letter from his bag, 
“Krissmuss post.” —Se/ected. 
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THE SHORTHAND REPORTER 





WHEN WE CONSIDER 


THE THREE P’S 


OF SHORTHAND SPEED 


Second of a Series of Practical Pointers on Speed Training 
By CHARLES LEE SWEM 


Official Reporter, New York Supreme Court 





r HE learning of a system of shorthand words that occur less trequently and theretore 
involves something more than an exer are more difhcult to retain in the memory as brief 
cise of memory. It is not merely the forms. They must be met practically as new 

men at ft a list of shorthand characters words ¢ time, and if you havent learned 

issigned to certain words of the language we the principle for abbreviating them, but have 
speak, nor is it even the learning of a system put your trust in memory instead, you will 
f arbitrary strokes that, put together, make find yourself in trouble every time you meet 
ip any longhand equivalent we may wish to ne of them—simply because you have not 

expres t is very much more than memory learned your system, but have attempted t 

training memorize nstead, a list of words 





tem, in order to secure the fullest advantage f INTERSECTION in Chapter XI is an 
from it. one must go further than committing especially valuable one when it is needed most 
to memory the various strokes, the brief forms, It finds its greatest usefulness in the writing 
and the rules of joining; one must understand of hard, technical matter and matter full of 
the genius of the system, the reason for each frequently recurring proper names. But, like 
rule, each principle of joining, each contraction. the Abbreviating Principle, it must be learned 
As an illustration of what I mean, consider as a definite principle and not as a memory 
the ABBREVIATING PRINCIPLE (Chap exercise applying to a few common terms 
ter VIII of the Manual). Here is the most To illustrate: It is not important to remem- 
flexible, yet the most logical principle of ab ber that b stands for board in school board, or 
breviation known to modern shorthand, the for Britain in the phrase Great Britain; but 
thorough learning of which has a more fateful actually that it will stand for any word at all 
nfluence upon one’s shorthand skill than any § which b is the initial letter, if the circum- 
ther single principle of the textbook Yet stances of the case warrant and the joining 
e tendency of most young students, aided permits. If you restrict the principle simply 
und abetted by the teacher to some extent, is to to definitely memorized phrases, it is possible 
skim light! ver the explanatory rules of this that you may go for months or years without 
pri ple und earn the words illustrated being 1 quire it write such pl rases, and your 
thereunder as brief forms, to be memorized memory of them will become faulty ; whereas 
arbitraril It 1s SO easy to memorize and so t you concentrate upon it as a prit ple, al 
much more difficult to reason, to think, parti- ways in the forefront of your mind, it will 
arly when we are young; so the tendency come ntinually to your aid, not only in con- 
s to thr W the burden nm tne memory, whict stantly t urring ( mb nations but eve! 1f 
assumes it so gracefully, and to think that the more unusual phrases that you meet for the 
ob then is done. It isn’t! Those words that first time. Again a matter of learning a pri 
you have learned “by heart” and not by prin- iple, and not a mere list of words 
iple, although the most common ones to me 
vhich this particular principle applies, are LEARNING the principles 
niv a fraction of the ther words -oming un- f a system means exa tly that. learning them 
ler the same principle that you are going to und sticking to them. There was a day, among 
meet if vou are to be me a fast writer. The the writers of the older systems < f shorthand, 
others will not be the common words, but when the learning of a system constituted only 
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a pomt ot departure thereirom; when it seen 
ed that almost every writer immediately 
started to “improve” his system with lists of 


arbitrary shortcuts and expedients, 


iad a composite system, partly his own and 
partly that of tl riginal author. Today that 
practice has largely disappeared, nor is there 
any necessity for it. Modern shorthand such 
as we write has not only proved itself capable 


aver- 
but it 
be adapted to 


of being written at speeds faster than the 
age 
has in addition the flexibility to 


reporter may ever to reach, 


expect 


any writer and any style 
SHORTCUTS 


have their place in any 


and expedients 
system, especially ir 
vurt 
nical reporting, but even these, to be of value 
to the reporter, must be abbreviations 
the 


pedients without rhyme or reason 


the specialized fields of work and tech- 
within 
arbitrary ex 
Too 


mn mere abbreviation 


system itself and not mere 
much 
reliance is often placed up 
in order to secur fallacy 
Modern sh 
speed without em 
" 


speed. This is a 


rthand can be written at reporting 


the so-called 


any ol! 


- 
r 


shortcuts that the average reporter cherishes 
it has been so written many times by writers 
who knew few if any shortcuts and wrote only 
the brief forms and expedients taught in the 
Manual. There is 1 inherent magic in a list 
of shortcuts. They are useful only to the ex- 


tent to which they can be written automatically 


and unconsciously, as the first principles of the 
and if they violate these 


system are writtel 


arbitrary 


same first principles and become mere 

word amputations the chances are ten to one 
that under stress they are forgotten, or prove 
a source of confusion rather than an aid to 


speed. 


r | 
Pit type of legitimate short- 


cuts and expedients that the student can and 
should concentrate upon are those commonly) 
illustrated in the standard reporting texts 
(Gregg Reporting Shortcuts, Gregg Reporting 


Course, etc.) These are more in the nature of 


new brief forms than anything else. They sup 


plement the Manual and derive from the same 
basis as the brief forms and special out!ines 
illustrated in the Manual. Ninety-nine out of 
every hundred students who study shorthand 
study it for the purpose of becoming commer 


ses, and not reporters The brief 


Mar 


cial 
forms and special phrases taught in the 


the phrase s and | 


amanuel 


val, therefore, are 


ot business It wi uld he useless te 


a commercial stenographer with any 


t the system also lo 


head of 


thing else. Bu gically pri 
that one out of the hundred wh 
enters ranks, brief 
and special phrases common to his specialty 
and Id 


should 
are component 


\ ides, tor 


the reporting the forms 


These the young reporter cat 


onfidence that thev 


adopt with 


until he 
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pa S I e syst \ i 
. ’ aw , } 
evel ere is udg ( e exercis 
iI] j ] 
‘ Will l mse I gy i astray yY a 
abundance of report o fT S 
| liet tir ‘ ' ; 
e list of g ite expedients 
f reporting is g gy as it does the 
; ! 7 
nfinite variety of b technical and é 
nical reporting | sf necessary f 
young reporter—more t is a mistake t it 
tempt it—to try t pt every good expt 


that he sees. The criterion should be, “Is it a 


word or pnrase that I meet often enoug 


1 1 ; rt fy 
my particular work t made a pa 
; ‘ -* ] ’ Tf + r } 
rst principles s worth adopting 


if not, all the merit in the world that may be 


advanced for it will not make it useful to that 
reporter. The fastest writers have variab!y 
been those who have neentrated up the 
irreducible minimum of shortcuts, those that 
are common to all lines of fast writing and t 
no particular specialty 
SO far I have touched uy 
the learning of the system as a speed element, 
a matter of fast writing. Perhaps there is a 
even greater benefit that absolute fidelity t 
system confers upon the reporter, and that 
accuracy and ease of tr ption. Accura 
the reading of shorthand notes is the result 
of good writing technique partly, but prin 
pally of writing by rule, of dealing in know: 
quantities. The writer w ilways writes a 
cording to a definite, established rule is like a 
mariner who lays his course by the stars. If h 


becomes lost, he ts out his instruments, pro 
jects his lines 


h 


upon the samé 


e has used from the beginning, and gets a 
sure result. The shorthand reader who knows 
that whatever he has written he has writte1 
according to rule can always trace back to his 


rules, like the mariner to the stars. Writing 
technique, penmanship, will frequently 2g 
awry, however expert the writer—the hand 
under stress will do weird, crazy things—but 
rules always abide and do not change. The 
writer wl writes by then an always read 


rst thoughts ea They stick. It is 
iard to eradicate then drive them t by 
1 VeT I d tT! e | t os They become 
part I Ss like u ing ig¢ und ur hab ts 
ind that is what sl und speed is. No short 
hand student ever becar i ily fast write 
who did not “think” s thand, who did 1 
absorb his system—experimenting a little wit 
it perhaps, but always with the purpose of 
securing a greater understanding of its capa 
ities and possibilities, acquiring thereby suc 
a comp'ete mastery of it that speed and ac: 


acy are the inevitable resu 


[Next month, we shall discuss Practice.] 
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WHOo’s WHO IN SHORTHAND SPEED 


EXAMINER 


ARCHIBALD 


ALAN 


BOWLE 


Presents a Sixteen-Year-Old Who Writes 200 Words a 
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and Enamel Medal, which test r pas 
ing the 175 words 
of the following year 
Diamond Medal 

In response to a letter of inquiry, Mr. E. M 
Prescott, her teacher, said 

“Mr. D. R. Henry, our principal, called a 
special assembly and with appr 
monies presented the Diamond Medal to Miss 
very impressive affair and 


t l to other 


should serve as a stimulu 


priate cere 
Margaret. It was a 
students to 


try and achieve the same honor 
“Our school runs tl 4-4 plan of organiza 

and we have grades 11 to 14 

\st-graduate students. We 


tion inclusive, 
with a good many p« 
make no segregation in our « 


and our shorthand 


mmercial classes, 
many Ilth 
graders and inet ranging up adults 
“Margaret Potts is a regular commercial 
student She has 


, ' 
Ciasses ive 


, 
taking a 


carried five solids during her years in school 


and has made the Honor Roll every year, nevet 


getting anything but straight ‘A’ We be 
lieve Margaret is the only public school student 
' ' 


taking shorthand in a regular class to pass the 


200-word test Are we correct? [The answer 
s yes.—Ed. | 

Margaret was f several very promis 
ng students who registered my beginning 


shorthand class in September, 1933, and as she 
} » 
writer I gave 1eT 


wanted to become a speed 


extra instruction every morning alttet er eT! 
trance into school, and I will say that het 


progress has been nothing short of remarkablk 


Our school was closed with influenza for tw 
weeks prior to the 200-word test and Margaret 
was one of the victims 1 was afraid she 
would not regain her speed in time to win het 


worked hard and I am sure could 


medal. She 


have transcribed with ten or less errors if sh 
had been well. Margaret completed her trai 
scription of the 175-word test in 25 minutes! 

As a postcript, which gives added interest 
to the work of Miss Potts, Mr. Prescott says 
“Forgot to say that Margar: von the short 
hand contest in her first year at the 70 words 
i-minute rate, with an accuracy of 100 per 
cent. Margaret is now unlimited class short 


hand champion of Southern California. Won 


last year Speed only 120 
On a questionnaire returned by Miss Potts, 
“Until I won the 140-word 


reporting 


she says medal, 


possibility 


court was just a remote | 
for me, but now I have a definite 
become a court reporter. Wouk 


thanks to Mr. E. M 


for his 


ambition t 


like to ex 


press my Prescott, my 


shorthand instructor, invaluable as 


sistance in helping me attain my goal of 200 
words a 
Medal.” 

Well, as we have so often emphasized, if 
you want a thing hard enough you'll get it! 
And 


minute and the Gregg Diamond 


Miss Potts is one that set her heart on 


Tut 


vinning at sone 
why you should not be c 

as hard working st as al Miss Pot 
blazed the trail—w N 


Key to In Surrogate’s Court—IV 


The shorthand for this appears on page 189 











Q Did anyone compe gn it? 4. N 
As a matter of fact. a f the paper was sent out t 

y to Long Island t >» th st jlatior 
ien*t that right, a paper wi ‘ » be signed by Mr 
Gold, your aunt, and Mr s your mother. as we a 
surself? <A. I believe so. 

Q. Now, I show you tt [ ra ask you whether th 

not the paper that you gned or ! Oth of Oct r. 19 
with respect to the Petit f Exhit N 
Look at the igna : M s I ha 
signature? A. Yes, it 

Q Now you may read ‘ R r paper 

Mr. Smith I offer 

Mr. Franklis I object It ha relationship wha 
ver to the present . 

Mr. Smit May I point with respe to this statemer 
The aMiants make thi af k \ that it is beir 
relied upon in procuring the ex of h stipulation ar 
agreement In other word Dp er and others me 
this affidavit in order to of he st ation which they now 
sim, according to a pre | " Honor, Was 
forced upon ther 

The Surrogate Obie 

Mr. Franklin Excepti 

Paper referred to was mart K i bx t N 

evidence 

Q This Respondent's Exhil N n evideme was set 
» you at Long Island by ! ‘ Mr. Frankl sn’t tha 

r A. Ve 

Q Now, you remember tl t f the things wh y 
sunt and the trustee under your fat! will, Mrs. Sadie Aror 
burg, wanted as that your father, Dr. Samuels, her brother 





© buried in an orthodox Hebre 
jon't you A I personally | hat he is buried whe 


alway ted » be 


My Adventures with Shorthand 


(_ontinaed ?¢ m page 171) 


I . tl 
ever asked to see n pskin diploma, bu 
when prospective employers have asked, “D 

u know shortha I e been able t 
answer confidently, “Yes 
tw years | ‘ ‘ } 
iepartment store t i mant and not « 
ely vilized terr } t f Wenatchee 
Washingtot wher v-punchers ride int 
tow! Saturday 1 1 where India 
sell wild horses glue factory f id 
i i hea but you nev« y ally ple ud ¢ 
get a se to ride Che vas excitement p 
there when the sheriff shot a bad Indiar il 
blanketed braves and squaws came flock 


’ 


into town from the Reservation, to hold on 
us conclaves on stre« rners 

For five years I worked for the advertising 
manager Ol a paper manutacturing nceern 
the Middle West, starting as secretary nd 
gradually taking more and more responsibil! 
When I left that job t me to 


the advertising manager made a trip to the 
State University to find my success She 

0, had a university degree, but so did all the 
girls he interviewed. However, she knew 
shorthand—so she got the job 


Grece Watrer, December 
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In the S Surrogate's s Court—lV 


written by Samuel S. Skiarew, Special Grand Jury Reporter, New York City 
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Lighting Up Old Broadway 


By ARTHUR WILLIAMS 


In “American Industries” 
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On Chapter Nine of the Manual 
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On Chapter Twelve of the Manual 
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Maintaining One’s Composure | 


From “Managing One's Self” 


By JAMES GORDON GILKEY 
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